
Expense Disclosure Summary

Name Kevin Shufflebotham Position President & CEO
Period Covered April 1- June 30, 2022

Please attach supporting documentation ie: Expense Disclosure Sheet and applicable receipts

Dates (Travel Dates if 
applicable) Destination/Location Purpose Airfare

Other 
Transportation* Accommodation Meals Hospitality Incidentals Total

April 4, 2022 Medicine Hat, AB
Meeting to discuss 
programming -$               -$                      -$                       -$           104.45$          -$                104.45$        

April 12, 2022 Medicine Hat, AB
Meeting with Deputy 
Minister -$               -$                      -$                       -$           94.52$             -$                94.52$          

April 8, 2022 Medicine Hat, AB
Networking with Suffield 
Base Commander -$               -$                      -$                       -$           73.06$             -$                73.06$          

April 14, 2022 Lethbridge, AB

Going Away Event for 
Lethbridge College 
President -$               159.80$               165.45$                32.00$       -$                 10.00$            367.25$        

April 23 - April 28 Halifax, NS CICan Conference 2,191.88$     239.60$               1,343.10$             242.00$     -$                 50.00$            4,066.58$    

May 4, 2022 Brooks, AB
Brooks Campus 
Employee Social -$               103.40$               -$                       -$           -$                 -$                103.40$        

May 6, 2022 Medicine Hat, AB
Lunch meeting with 
Board chair -$               -$                      -$                       45.29$       -$                 -$                45.29$          

May 13, 2022 Medicine Hat, AB
Lunch meeting with 
SD76 Superintendent -$               -$                      -$                       50.12$       -$                 -$                50.12$          

May 25-27, 2022 Vancouver, BC
Skills Canada - Nationals 
Competition 720.56$        296.25$               532.61$                88.00$       -$                 20.00$            1,657.42$    

May 29, 2022 Brooks, AB
Sunrise Collegeiate 
Meeting -$               103.40$               -$                       -$           -$                 -$                103.40$        

June 2, 2022 Medicine Hat, AB

Meeting with 
Superintendents from 
SD 76,   & Community -$               -$                      -$                       -$           80.90$             -$                80.90$          

June 2, 2022 Medicine Hat, AB
Legal Archives Society of 
Alberta Historical Dinner -$               -$                      -$                       -$           1,000.00$       -$                1,000.00$    



June 21, 2022 Medicine Hat, AB
Community Foundation 
of Southern Alberta -$               -$  -$  28.70$       -$                 -$                28.70$          

2,912.44$     902.45$               2,041.16$             486.11$     1,352.93$       80.00$            7,775.09$    

This Expense Summary is true and complete to the best of my knowledge for the period indicated above.

Signature

* Other Transportation includes vehicle rentals, public transportation, taxis, parking, and mileage

//original copy signed//



Expense Disclosure Sheet

Name Kevin Shufflebotham Date April 4, 2022

Position President & CEO Purpose Meeting to discuss programming Destination Medicine Hat, AB

Receipt Reconciliation:  (Please attach supporting documentation ie: receipts)

Date Vendor

Expense Category 
(Select from drop 

down menu) Description Subtotal GST Total

April 4,2022 Cypress Club Hospitality
Lunch with Prairie Rose 
Superintentant & VP Academic 99.48 4.97 104.45                  

-                        

-                        

-                        

-                        

-                        

-                        

-                        

-                        

-                        
104.45                  Total Receipts



Expense Disclosure Sheet

Name Kevin Shufflebotham Date April 12, 2022

Position President & CEO Purpose Meeting with Deputy Minister Destination Medicine Hat, AB

Receipt Reconciliation:  (Please attach supporting documentation ie: receipts)

Date Vendor

Expense Category 
(Select from drop 

down menu) Description Subtotal GST Total

4/12/2022 Medicine Hat College Hospitality Coffee with Deputy Minister 7.88                   7.88                       

4/12/2022 Whiskey District Hospitality
Lunch with Deputy Minister & VP 
Administration & Finance 83.05                 3.59               86.64                    

-                         

-                         

-                         

-                         

-                         

-                         

-                         

-                         

-                         
94.52                    Total Receipts



Expense Disclosure Sheet

Name Kevin Shufflebotham Date April 8, 2022

Position President & CEO Purpose Networking with Suffield Base Commander Desination Medicine Hat, AB

Receipt Reconciliation:  (Please attach supporting documentation ie: receipts)

Date Vendor

Expense Category 
(Select from drop 

down menu) Description Subtotal GST Total

4/8/2022 Cypress Club Hospitality
Breakfast meeting with Base 
Commander 69.58                 3.48                73.06                     

-                         

-                         

-                         

-                         

-                         
73.06                     Total Receipts



Expense Disclosure Sheet

Name Kevin Shufflebotham Date April 14, 2022

Position President & CEO Purpose
Going Away Event for 
Lethbridge College President Desination Lethbridge, AB

Receipt Reconciliation:  (Please attach supporting documentation ie: receipts)

Date Vendor

Expense Category 
(Select from drop 

down menu) Description Subtotal GST Total

4/14/2022 Travel Claim Other Transportation
Mileage from Medicine Hat to 
Lethbridge 159.80               159.80                   

4/14/2022 Travel Claim Meals Per Diem (April 14-15) 32.00                 32.00                     
4/14/2022 Travel Claim Incidentals Overnight Incidentals 10.00                 10.00                     

4/14/2022 Fairfield Inn Accommodation
Hotel accommodation for   April 
14, 2022 162.20               3.25                165.45                   

-                         

-                         

-                         

-                         

-                         

-                         

-                         
367.25                   Total Receipts



Expense Disclosure Sheet

Name Kevin Shufflebotham Date April 23 - April 28

Position President & CEO Purpose CICan Conference Desination Halifax, NS

Receipt Reconciliation:  (Please attach supporting documentation ie: receipts)

Date Vendor

Expense Category 
(Select from drop 

down menu) Description Subtotal GST Total

4/23/2022 Airways Car Service Other Transportation
Transportation from Airport to 
Hotel 87.40                 -                  87.40                     

4/29/2022 Prince George Hotel Accommodation Hotel stay from April 23 - April 28 1,167.91           175.19           1,343.10               

4/29/2022 Casino Taxi Other Transportation
Transportation from Hotel to 
Airport 68.00                 10.20             78.20                     

4/29/2022 Travel Claim Meals Meal Per Diem - April 23-28 242.00               242.00                   

4/29/2022 Travel Claim Incidentals
Overnight Incidental Per Diem - 
April 23-28 50.00                 50.00                     

4/29/2022 Travel Claim Other Transportation Medicine Hat Airport Parking 74.00                 74.00                     

4/29/2022 West Jet Airfare
Flight from Medicine Hat to 
Halifax return* 2,090.07           101.81           2,191.88               

-                         

-                         

-                         
4,066.58               

* College has been reimbursed for seat upgrade - $1134.00
Total Receipts



Expense Disclosure Sheet

Name Kevin Shufflebotham Date May 4, 2022

Position President & CEO Purpose Brooks Campus Employee Social Desination Brooks, AB

Receipt Reconciliation:  (Please attach supporting documentation ie: receipts)

Date Vendor

Expense Category 
(Select from drop 

down menu) Description Subtotal GST Total

5/4/2022 Travel Claim Other Transportation
Mileage from Medicine Hat to 
Brooks return 103.40               -                  103.40                   

-                         

-                         

-                         

-                         

-                         

-                         

-                         

-                         

-                         
103.40                   Total Receipts



Expense Disclosure Sheet

Name Kevin Shufflebotham Date May 6, 2022

Position President & CEO Purpose Lunch meeting with Board chair Desination Medicine Hat, AB

Receipt Reconciliation:  (Please attach supporting documentation ie: receipts)

Date Vendor

Expense Category 
(Select from drop 

down menu) Description Subtotal GST Total

5/6/2022 Cypress Club Meals Lunch with Board Chair 43.13                 2.16                45.29                     

-                         

-                         

-                         

-                         

-                         

-                         

-                         

-                         

-                         
45.29                     Total Receipts



Expense Disclosure Sheet

Name Kevin Shufflebotham Date May 13, 2022

Position President & CEO Purpose Lunch meeting with SD76 Superintendent Desination Medicine Hat, AB

Receipt Reconciliation:  (Please attach supporting documentation ie: receipts)

Date Vendor

Expense Category 
(Select from drop 

down menu) Description Subtotal GST Total

5/13/2022 Cypress Club Meals Lunch with SD 76 Superintendent 47.73                 2.39                50.12                     
-                         
-                         

-                         
-                         
-                         

-                         

-                         

-                         

-                         

-                         

-                         

-                         

-                         
50.12                     Total Receipts



Expense Disclosure Sheet

Name Kevin Shufflebotham Date May 25-27, 2022

Position President & CEO Purpose Skills Canada - Nationals Competition Desination Vancouver, BC

Receipt Reconciliation:  (Please attach supporting documentation ie: receipts)

Date Vendor

Expense Category 
(Select from drop 

down menu) Description Subtotal GST Total

5/25/2022 West Jet Airfare
Flight from Calgary to Vancouver 
return $686.25 34.31             720.56                   

5/25/2022 Days Inn, Vancouver Accommodation Hotel accommodation - May 25 347.43               15.65             363.08                   

5/25/2022 Translink Other Transportation Train from Airport to Waterfront 9.35                   9.35                       

5/26/2022 Travel Claim Other Transportation Train from Waterfront to Airport 4.35                   4.35                       

5/26/2022 Radisson Inn, Calgary Other Transportation Parking for May 25 5.00                   0.25                5.25                       

5/26/2022 Radisson Inn, Calgary Accommodation Hotel Accommodation - May 26 161.75               7.78                169.53                   

5/27/2022 Travel Claim Meals Meals - Per Diem (May 25-27) 88.00                 88.00                     

5/27/2022 Travel Claim Incidentals
Overnight Incidentals -        (May 
25 -26) 20.00                 20.00                     

5/27/2022 Travel Claim Other Transportation
Mileage from Medicine Hat to 
Calgary return 277.30               277.30                   

-                         

-                         

-                         
1,657.42               Total Receipts



Expense Disclosure Sheet

Name Kevin Shufflebotham Date May 29, 2022

Position President & CEO Purpose Sunrise Collegeiate Meeting Desination Brooks, AB

Receipt Reconciliation:  (Please attach supporting documentation ie: receipts)

Date Vendor

Expense Category 
(Select from drop 

down menu) Description Subtotal GST Total

5/29/2022 TravelClaim Other Transportation
Mileage from Medicine Hat to 
Brooks $103.40 103.40                   

-                         

-                         

-                         

-                         

-                         

-                         

-                         

-                         

-                         

-                         

-                         
103.40                   Total Receipts



Expense Disclosure Sheet

Name Kevin Shufflebotham Date June 2, 2022

Position President & CEO Purpose

Meeting with Superintendents 
from SD 76,   & Community 
Member Desination Medicine Hat, AB

Receipt Reconciliation:  (Please attach supporting documentation ie: receipts)

Date Vendor

Expense Category 
(Select from drop 

down menu) Description Subtotal GST Total

6/2/2022 Cypress Club Hospitality

Meeting with Superintendents 
from SD 76, Prairie Rose & 
Community Member 77.05                 3.85                80.90                     

-                         

-                         

-                         

-                         

-                         

-                         

-                         

-                         

-                         
80.90                     Total Receipts



Expense Disclosure Sheet

Name Kevin Shufflebotham Date June 2, 2022

Position President & CEO Purpose
Legal Archives Society of 
Alberta Historical Dinner Desination Medicine Hat, AB

Receipt Reconciliation:  (Please attach supporting documentation ie: receipts)

Date Vendor

Expense Category 
(Select from drop 

down menu) Description Subtotal GST Total

6/2/2022 Legal Archives Society of Alberta (LAS Hospitality
Attended historical dinner with 
Board members and employees $1,000.00 -                  1,000.00               

-                         

-                         

-                         

-                         

-                         

-                         

-                         

-                         

-                         
1,000.00               Total Receipts



Expense Disclosure Sheet

Name Kevin Shufflebotham Date June 21, 2022

Position President & CEO Purpose Community Foundation of Southern Alberta Desination Medicine Hat, AB

Receipt Reconciliation:  (Please attach supporting documentation ie: receipts)

Date Vendor

Expense Category 
(Select from drop 

down menu) Description Subtotal GST Total

6/21/2022 Vital conversation Meals Vital Conversations Event 25.00                 3.70                28.70                     

-                         

-                         

-                         

-                         

-                         

-                         

-                         

-                         

-                         
28.70                     Total Receipts















    LOST RECEIPT DECLARATION 
The information on this form is personal information and must be protected in compliance with the provisions of FOIPP. 

 

This form is to be used on the rare occasion when an expense (in excess of $10), reimbursed by or 
charged to the College and related to the conduct of College business, cannot be supported with the 
original itemized receipt. 

The claimant must certify that the original receipt was lost, misplaced, accidentally destroyed or 
unavailable and a copy could not be obtained. 

The claimant can fill out only one Form per lost receipt.  The Form must be signed, approved and 
submitted with a Travel and Expense Claim or Purchasing Card Statement in replacement of the missing 
receipt. 

This Form is not intended to substitute the regular process for obtaining receipts. 

I,  Kevin Shufflebotham   do hereby declare that the following receipt has been 
lost, misplaced, accidentally destroyed or is unobtainable. 

Vendor’s Name  Airways Car Service 
Date of Purchase  April 24, 2022 Amount of Purchase   $87.40 

Detailed description of goods/services purchased, including any applicable taxes: 

 

Taxi services.  $87.40 

  

I also declare that I have not and will not use this receipt (if found) to claim reimbursement from any other 
source, or to support any claim for income tax deductions in the future.  I understand that failure to 
comply with these policies may result in loss of signing authority and purchasing privileges and may result 
in disciplinary action up to and including dismissal.  



Kevin Shufflebotham
299 College Dr Se
Medicine Hat, AB T1A 3Y6
Canada

Room No. : 537

Arrival : 04-23-22

Departure : 04-28-22

1725 Market Street Halifax, Nova Scotia B3J 3N9 | 1-800-565-1567 | 902-425-1986
http://www.princegeorgehotel.com

HST # 849702444RT0007

  Date Description Charges Credits

 04-23-22 Room Charge
537 Kevin Shufflebotham

229.00

 04-23-22 HRM Room Levy
537 Kevin Shufflebotham

4.58

 04-23-22 HST Room
537 Kevin Shufflebotham

35.04

 04-24-22 Room Charge
537 Kevin Shufflebotham

229.00

 04-24-22 HRM Room Levy
537 Kevin Shufflebotham

4.58

 04-24-22 HST Room
537 Kevin Shufflebotham

35.04

 04-25-22 Room Charge
537 Kevin Shufflebotham

229.00

 04-25-22 HRM Room Levy
537 Kevin Shufflebotham

4.58

 04-25-22 HST Room
537 Kevin Shufflebotham

35.04

 04-26-22 Room Charge
537 Kevin Shufflebotham

229.00

 04-26-22 HRM Room Levy
537 Kevin Shufflebotham

4.58

 04-26-22 HST Room
537 Kevin Shufflebotham

35.04

 04-27-22 Room Charge
537 Kevin Shufflebotham

229.00

 04-27-22 HRM Room Levy
537 Kevin Shufflebotham

4.58

 04-27-22 HST Room
537 Kevin Shufflebotham

35.04

 04-28-22 Visa Payment
537 Kevin Shufflebotham

1,343.10



Kevin Shufflebotham
299 College Dr Se
Medicine Hat, AB T1A 3Y6
Canada

Room No. : 537

Arrival : 04-23-22

Departure : 04-28-22

1725 Market Street Halifax, Nova Scotia B3J 3N9 | 1-800-565-1567 | 902-425-1986
http://www.princegeorgehotel.com

HST # 849702444RT0007

Total Charges 1,343.10

Total Credits 1,343.10

Balance 0.00

Guest Signature: ____________________________________

Page No. 2 of 2









Operated by:
WESTJET LINK BY
PACIFIC COASTAL

T me
11:30

T me
12:26

T me
13:30

T me
19:16
Term na
TERMINAL 3

T me
22:20
Term na
TERMINAL 3

T me
01:22

T me
11:00 T me

12:20
Term na

eTicket Receipt
Prepared For
SHUFFLEBOTHAM/KEVIN J MR

RESERVATION CODE KMWFZD

ISSUE DATE 22Dec21

TICKET NUMBER 8382163819754

ISSUING AIRLINE WESTJET

ISSUING AGENT WestJet/SDX

TOUR CODE ITWBS7078001

FREQUENT FLYER NUMBER

Itinerary Details
TRAVEL
DATE AIRLINE DEPARTURE ARRIVAL OTHER NOTES

23Apr22 WESTJET
WS 3019

MEDICINE HAT AB,
CANADA

CALGARY INTL AB,
CANADA

Cab n PREMIUM
ECONOMY

Seat Number 03D
(CONFIRMED)
Baggage A owance 2
PIECES
Book ng Status OK TO FLY
Fare Bas s
OC0D0LPS/NCM

Not Va d Before 23APR22
Not Va d After 23APR22

23Apr22 WESTJET
WS 664

CALGARY INTL AB,
CANADA

TORONTO ON,
CANADA

Cab n PREMIUM
ECONOMY

Seat Number 02D
(CONFIRMED)
Baggage A owance 2
PIECES
Book ng Status OK TO FLY
Fare Bas s
OC0D0LPS/NCM

Not Va d Before 23APR22
Not Va d After 23APR22

23Apr22
 - 24Apr22

WESTJET
WS 254

TORONTO ON,
CANADA

HALIFAX NS, CANADA Cab n PREMIUM
ECONOMY

Seat Number 02D
(CONFIRMED)
Baggage A owance 2
PIECES
Book ng Status OK TO FLY
Fare Bas s
OC0D0LPS/NCM

Not Va d Before 23APR22
Not Va d After 23APR22

01May22 WESTJET
WS 247

HALIFAX NS, CANADA TORONTO ON,
CANADA

Cab n PREMIUM
ECONOMY

Seat Number 02D
(CONFIRMED)
Baggage A owance 2
PIECES
Book ng Status OK TO FLY
Fare Bas s



TERMINAL 3

T me
13:00
Term na
TERMINAL 3

T me
15:10

Operated by:
WESTJET LINK BY
PACIFIC COASTAL

T me
16:55

T me
17:50

RC7D0LPS/NCM
Not Va d Before 01MAY22
Not Va d After 01MAY22

01May22 WESTJET
WS 661

TORONTO ON,
CANADA

CALGARY INTL AB,
CANADA

Cab n PREMIUM
ECONOMY

Seat Number 02D
(CONFIRMED)
Baggage A owance 2
PIECES
Book ng Status OK TO FLY
Fare Bas s
RC7D0LPS/NCM

Not Va d Before 01MAY22
Not Va d After 01MAY22

01May22 WESTJET
WS 3016

CALGARY INTL AB,
CANADA

MEDICINE HAT AB,
CANADA

Cab n PREMIUM
ECONOMY

Seat Number 03D
(CONFIRMED)
Baggage A owance 2
PIECES
Book ng Status OK TO FLY
Fare Bas s
RC7D0LPS/NCM

Not Va d Before 01MAY22
Not Va d After 01MAY22

Allowances

Baggage Allowance
YXH to YHZ - 2 Pieces WESTJET 

YHZ to YXH - 2 Pieces WESTJET 

ADDITIONAL ALLOWANCES AND/OR DISCOUNTS MAY APPLY DEPENDING ON FLYER-SPECIFIC FACTORS

/E.G. FREQUENT FLYER STATUS/MILITARY/ CREDIT CARDFORM OF PAYMENT/EARLY PURCHASE OVER

INTERNET,ETC

Carry On Allowances
YXH to YYC , YYC to YYZ , YYZ to YHZ , YHZ to YYZ , YYZ to YYC , YYC to YXH - 1 Piece (WS - WESTJET)

carry on hand baggage

Carry On Charges
YXH to YYC , YYC to YYZ , YYZ to YHZ , YHZ to YYZ , YYZ to YYC , YYC to YXH - (WS - WESTJET) 

Payment/Fare Details

Fo rm o f Payment CREDIT  CARD -

Fare Ca cu at on L ne YXH WS X/YYC WS X/YTO WS YHZ1044.00WS X/YTO

WS X/YYC WS YXH918.00CAD1962.00END

Fare CAD 1962.00

Taxes/Fees/Carrier-Impo sed Charges CAD 60.00 YQI (OT HER AIR T RANSPORTAT ION

CHARGES)

CAD 101.81 XG8 (GOODS AND SERVICES TAX

(GST ))

CAD 14 .25 CA4  (AIR T RAVELLERS SECURIT Y

CHARGE)

CAD 4 7.00 SQ (AIRPORT  IMPROVEMENT  FEE



  Q (   

(AIF))

CAD 6.81 RC2 (HARMONIZED SALES TAX (HST ))

To t al CAD 2191.87

Positive identification required for airport check in

Notice:

QST # 1202807956TQ0001    GST # 866112535

 

Baggage fees are charged n CAD or USD by d rect on depend ng on po nt of departure. Guests depart ng the Un ted States,

Lat n Amer ca and the Car bbean w  pay baggage fees n USD. P ease see https://www.west et.com/en-ca/trave -

nfo/fares/serv ce-fees for more nformat on.

Passengers embark ng upon a journey nvo v ng an u t mate dest nat on or a stop n a country other than the country of

departure are adv sed that the prov s ons of an nternat ona  treaty (the Warsaw Convent on, the 1999 Montrea  Convent on,

or other treaty), as we  as a carr er's own contract of carr age or tar ff prov s ons, may be app cab e to the r ent re journey,

nc ud ng any port on ent re y w th n the countr es of departure and dest nat on. The app cab e treaty governs and may m t

the ab ty of carr ers to passengers for death or persona  njury, destruct on or oss of, or damage to, baggage, and for

de ay of passengers and baggage.

Add t ona  protect on can usua y be obta ned by purchas ng nsurance from a pr vate company. Such nsurance s not

affected by any m tat on of the carr er's ab ty under an nternat ona  treaty. For further nformat on p ease consu t your

a r ne or nsurance company representat ve.

Data Protect ion Not ice: Your persona  data w  be processed n accordance w th the app cab e carr er s pr vacy po cy

and, f your book ng s made v a a reservat on system prov der (“GDS” ), w th ts pr vacy po cy. These are ava ab e at

http://www. atatrave center.com/pr vacy or from the carr er or GDS d rect y. You shou d read th s documentat on, wh ch

app es to your book ng and spec f es, for examp e, how your persona  data s co ected, stored, used, d sc osed and

transferred. (app cab e for nter ne carr age)

Important Lega  Not ces
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