
Please Complete page 1 of the form only 
 

• SECTION 1: Fill out all of Section 1 as stated including name, address, email address, 
other names used, and children’s names and information (see example below) 

 
 

• If you are filling out the form incorrectly (e.g., the postal code), a pop-up will appear 
 

 
 

• SECTION 2: Select “I am applying to work directly with children….” Leave all other boxes 
empty. 

o If you have had a previous intervention record check (by completing this same 
form), please include the date 



o Under Organization, enter Medicine Hat College 
o For Type of Position, enter Student 

 

 
 

o Select Checkbox at the bottom of page one. Type your name and enter the date 
 

 
• Page 2 is for Office Use Only – leave this entire page blank 

 
• Once you have completed the form, please submit it to the jurisdiction in your area, along 

with 2 pieces of ID. 
• Calgary region Email: cs.irccalgary@gov.ab.ca  
• Central region Email: cs.irccentral@gov.ab.ca  
• Edmonton region Email: cs.ircedmonton@gov.ab.ca 
• North region Email: cs.ircnorth@gov.ab.ca  
• South region Email: cs.ircsouth@gov.ab.ca 

 
• Examples of accepted forms of ID: driver’s license, AB identification card, Treaty status card, 

AHC, firearms license, birth certificate, passport. Do not send a copy of your Social Insurance 
Number. 

• It can take 30+ days to receive the results of your application 
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